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To: CIVIL SERVICE COMMISSION (CSC)
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We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the Carlos Hilado Memorial State University: 2 “TM
NORBERTO P. MANGULXBNAN, PhD. b i
SUC PresidentM /

Date: July 2042026

Qualification Standards

Salary/

Position Title |
Plantilla Item No. Job/ Pay

(Parenthetical Title,

Grade
24

If applicable)

Place of Assignment
Education Training Experience Eligibility Competency/ Area of Specialization/ Residency Requirement (if applicable)

40 hours of
training in
management and
supervision

ﬂ

Research and Publication
Division - Talisay
Campus

CHMSCB-UNIRS-3-2025 102603 |Master's degree

OR Certificate in
Leadership and

Management from
the CSC

Career Service |1. Strategic Research Leadership and Governance of Multidisciplinary Research Programs
position/s involving | Professional/  |2. Advanced Research Development and Project Management

management and |Second Level |3. Research Resource Mobilization and Partnership Development

supervision Eligibility 4, Scholarly Communication, Publication, and Knowledge Translation

D. Innovation, Intellectual Property, and Research Utilization

6. Research Data Management and Digital Research Systems

7. Research Capability Building and Talent Development

8. Professional Leadership and Organizational Effectiveness

University Researcher 4 years in

V

102603

Extension Division -
Talisay Campus

24 Career Service |1. Program Leadership and Planning

Professional/  |2. Partnership and Funding Coordination
Second Level |3. Monitoring, Reporting, and Compliance
Eligibility 4. Accreditation and Policy Implementation

5. Integration with Research and Development

University Extension |CHMSCB-UEXSPS5-4-2025
Specialist V

Master's degree |40 hours of 4 years in
OR Certificate in  |training in position/s involving
L.eadership and management and |management and

Management from |supervision supervision
the CSC

81796

22 3 years of relevant |Career Service |1. Research Leadership and Project Management Research and Publication

experience Professional/  |2. Research Design, Data Analytics, and Scholarly Communication Division - Talisay
Second Level |3. Research Resource Generation and Innovation Management Campus
Eligibility 4. Research Governance, Ethics, and Quality Assurance

5. Research Collaboration and Partnership Development

6. Research Capacity Building and Technical Mentorship

7. Research Information Management and Digital Competence

8. Professional Leadership and Organizational Effectiveness

University Researcher |CHMSCB-UNIR4-3-2025 Bachelor's degree |16 hours of

relevant to the job |relevant training

1. Training Curriculum Development Extension Division -
2. Supervisory and Team Coordination — Talisay Campus

3. Monitoring and Evaluation Support NI A
4. Partnership Facilitation

5. Quality Assurance and Compliance

Career Service
Professional/
Second Level
Eligibility

22

81796

CHMSCB-UEXSP4-5-2025 Bachelor's degree |16 hours of 3 years of relevant

relevant to the job [relevant training |experience

University Extension
Specialist 1V

008538
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53818 |Bachelor's Degree |8 hours of relevant|2 years of relevant |Career Service
Professional/
Second Level
Eligibility

18

relevant to the job |training experience

Career Service
Professional/
Second Level

18 53818

CHMSCB-UEXSP2-6-2025 8 hours of relevant|2 years of relevant

fraining experience

Bachelor's Degree
relevant to the job

University Extension
Specialist |l

Eligibility

4 hours of relevant|1 year of relevant
training experience

CHMSCB-UEXSP1-7-2025 5 45694

Bachelor's Degree
relevant to the job

University Extension
Specialist |

Professional/
Second Level

Eligibility

4 38764 4 hours of relevant|1 year of relevant

training experience

CHMSCB-UNIRA2-5-20256 Bachelor's Degree

relevant to the job

University Research

Associate i Professional/

Second Level
Eligibility

I
i
|

relevant|1 year of relevant
experience

38764 |Bachelor's Degree |4 hours of
relevant to the job |training

| CHMSCB-UNIRA2-6-2025 4

University Research
Assaciate I

Professional/
Second Level
Eligibility

- ;

Career Service

Career Service

Caraer Service

1. Research Implementation, Coordination, and Technical Support

2. Research Design, Data Management, and Digital Research Technologies

3, Scholarly Publication and Research Dissemination

4. Research Ethics, Quality Assurance, and Regulatory Compliance

5. Innovation Policy and Governance

6. Intellectual Property Management, Documentation, Filing, and Records Management
7. Technology Transfer, Commercialization, and Innovation Support and Management
8. Start-up and Enterprise and Business Model Development

9. Intellectual Property Legal and Regulatory Compliance

10. Research Networking, Partnership Development, and Capability Building

11. Professionalism, Communication, and Organizational Effectiveness

1. Monitoring, Evaluation, and Impact Assessment Leadership
2. Data Analysis and Technical Reporting

3, Liaison and Negotiation with Stakeholders

4. Capacity-Building Workshops and Training Modules

5, Administrative and Financial Documentation Support

1. Implementation and Monitoring Assistance

2. Data Collection, Documentation, and Reporting

3. Training Facilitation and Partner Coordination.

4, Financial Record-Keeping and Administrative Support

1. Research Center Leadership, Coordination, and Operations Management

2. Research Proposal Development, Project Management, and Monitoring

3. Research Design, Data Management, Statistical Support, and Digital Research Systems
4, Scholarly Writing, Publication Support, and Research Dissemination

5, Research Quality Assurance, Ethics, and Compliance

6. Faculty and Student Research Mentoring and Capability Building

7. Research Networking, Partnership Development, and Stakeholder Coordination

8. Innovation, Knowledge Utilization, and Intellectual Property Support

9. Research Documentation, Records Management, and Research Profiling

10. Organizational Effectiveness, Communication, and Professionalism

1. Research Center Leadership, Coordination, and Operations Management

2, Research Proposal Development, Project Management, and Monitoring

3. Research Design, Data Management, Statistical Support, and Digital Research Systems
4, Scholarly Writing, Publication Support, and Research Dissemination

5. Research Quality Assurance, Ethics, and Compliance

6. Faculty and Student Research Mentoring and Capability Building

7. Research Networking, Partnership Development, and Stakeholder Coordination

8. Innovation, Knowledge Utilization, and Intellectual Property Support

9. Research Documentation, Records Management, and Research Profiling

10. Organizational Effectiveness, Communication, and Professionalism

Office of the Director for
Technology Transfer and
Intellectual Property
(Patent) -
Talisay Campus

Monitoring and Impact
Assessmenl - Talisay
Campus

Monitoring and Impact
Assessmeni - Talisay
Campus

Office of the Director for
Tachnology Transfer and
Intellectual Property
(Patent) -

Talisay Campus

Campus Research
Coordinator - Alijis
Campus




£

Career Service |1. Research Center Leadership, Coordination, and Operations Management Campus Research
Professional/  |2. Research Proposal Development, Project Management, and Monitoring Coordinator -
Second Level |3. Research Design, Data Management, Statistical Support, and Digital Research Systems Binalbagan Campus
Eligibility 4, Scholarly Writing, Publication Support, and Research Dissemination

b. Research Quality Assurance, Ethics, and Compliance

6. Faculty and Student Research Mentoring and Capability Building

/. Research Networking, Partnership Davelopment, and Stakeholder Coordination
8. Innovation, Knowledge Utilization, and Intellectual Property Support

9. Research Documentation, Records Management, and Research Profiling

10. Organizational Effectiveness, Communication, and Professionalism

| CHMSCB-UNIRA2-7-2025 14

38764 |Bachelor's Degree |4 hours of relevant|1 year of relevant
fraining

10 |University Research
Associate I

11 [University Research
Associate ||
1

| |12 |University Extension _
|

relevant to the job experience

i
H
.
[
4
E
L

1. Research Center Leadership, Coordination, and Operations Management Campus Research

2. Research Proposal Development, Project Management, and Monitoring Coordinator - Fortune
3. Research Design, Data Management, Statistical Support, and Digital Research Systems Towne Campus

4. Scholarly Writing, Publication Support, and Research Dissemination

5. Research Quality Assurance, Ethics, and Compliance

6. Faculty and Student Research Mentoring and Capability Building

7. Research Networking, Partnership Development, and Stakeholder Coordination
8. Innovation, Knowledge Utilization, and Intellectual Property Support

9. Research Documentation, Records Management, and Research Profiling

10. Organizational Effectiveness, Communication, and Professionalism

Career Service
Professional/
Second Level
Eligibility

CHMSCB-UNIRA2-8-2025 38764 |Bachelor's Degree |4 hours of relevant|1 year of relevant

relevant to the job |training experience

1
-

Career Service |1. Project Coordination and Implementation | Campus Exlension
Professional/  {2. Collaboration and Partnership Maintenance Coordinator - Alijis
Second Level |3. Training and Outreach Organization Campus

Eligibility 4, Monitoring, Documentation, and Reporting
5. Administrative and Logistical Support

4 hours of relevant|1 year of relevant
training experience

14 38764

CHMSCB-UEXA2-8-2025 Bachelor's Degree

relevant to the job

Associate ||

Career Service |1. Project Coordination and Implementation Campus Exlension
Professional/  |2. Collaboration and Partnership Maintenance Coordinator -

Second Level |3, Training and Outreach Organization Binalbagan Campus
Eligibility 4, Monitoring, Documentation, and Reporting
5. Administrative and Logistical Suppott

4 hours of relevant|1 year of relevant
training experience

38764

N

CHMSCB-UEXA2-9-2025 Bachelor's Degree

relevant to the job

University Extension
Associate ||

Campus Exlension
Coordinator - Fortune
Towne Campus

1. Project Coordination and Implementation
2. Collaboration and Partnership Maintenance
3, Training and Qutreach Organization

4, Monitoring, Documentation, and Reporting

Career Service
Professional/
Second Level

Eligibility

CHMSCB-UEXA2-10-2025 38764

4 hours of relevant|1 year of relevant
training experience

Bachelor's Degree
relevant to the job

University Extension '
Associate |

5. Administrative and Logistical Support

Office of the Director for
Technology Transfer and
Intellectual Property
(Patent) -
Talisay Campus

1. Research Management and Administrative Support

2. Research Implementation, Monitoring, and Project Coordination

3. Research Design, Data Management, and Digital Research Systems

4, Scholarly Publication and Research Communication Support

6. Research Quality Assurance, Ethics, and Regulatory Compliance

7. Research Records Management, Monitoring, and Knowledge Management

8. Research Networking, Stakeholder Coordination, and Capability-Building Support
9. Organizational Effectiveness, Professionalism, and Client Service

Career Service
Professional/
Second Level

Eligibility

Bachelor's Degree [None Required  |None Required
relevant to the job

33947

—
N

Associate |

— el
- TN

' University Research  |CHMSCB-UNIRA1-9-2025
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18

19

20
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University Extension
Associate |

Administrative

Assistant V

Administrative
Assistant |l

Administrative
Assistant ||

Administrative Aide VI |CHMSCB-ADAB-2-2025

CHMSCB-UEXA1-11-2025

CHWSCE-ADASS-10-2025

e kb By

CHMSCB-ADAS3-2-2025

CHMSCB-ADAS2-11-2025

33947

24329

22423

19716

Bachelor's Dgree
relevant to the job

Completion of 2
years of studies in
college (prior to
2018),0r
Completion of
Grade 12/Senior
High School
(starting 2016)

Completion of 2
years of studies in
college (prior to
2018),

OR Completion of
Grade 12/ Senior
High School

Completion of 2
vears of studies in
college (prior to
2018),

OR Completion of
Grade 12/ Senior
High School
(starting

2016)

Completion of 2
years of studies in
college (prior to
2018),

OR Completion of
Grade 12/ Senior
High School

None Required

None Required

Professional/
Second Level

Eligibility

Career Service |1, Administrative and Logiatial Support

2. Data Collection, Record-Keeping, and Documentation Assistance
3. Field Activity Coordination and Community Engagement Support

8 hours of relevant|2 years of relevant |Career Service |1.Research Publication and Editorial Support
" experience

training

4 hours of relevant|1 year of relevant

fraining

4 hours of relevant|1 year of relevant

training

None Required

experience

experience

None Required

| First Level
Eligibility

Career Service | 1. Research Ethice Administration, Committee Operations, and Regulatory Compliance

Subprofessional |2, Publication Layout, Graphic Design, and Digital Content Development

3.Publication Production and Printing Coordination

4 Research Records, Repository, and Digital Information Management
5.Journal and Editorial Workflow Coordination

6.Research Information Systems and Digital Platform Management
7.Quality Assurance, Editorial Standards, and Publication Ethics
8.Communication and Stakeholder Coordination

9.Administrative and Project Coordination for Research and Publications
10.Information Security, Data Privacy, and Professional Ethics
11.Research Performance Monitoring and Bibliometric Support

Subprofessional |2, Research monitoring and evaluation support

| First Level
Eligibility

3. Data consolidation and report generation

4, Assistancs in research training and forums

5. Documentation publications and citations

5. Compliance monitoring (ethics, timelines, outputs)
7. Strong organizational and multitasking skills

8. Profegsional communication and teamwork

Career Sarvice |1. IP records management and database
Subprofessional | 2. Assistance in patent drafting coordination

| First Level
Eligibility

/ First Level
Eligibility

3. Technology disclosure processing

4. Profassionalism, coordination and coordinations with stakeholders

5. Confidential handling of proprietary information

6. Tracking commercialization and licensing activities

7. Administrative support for intellectual property programs and trainings
8. Scholarly writing, editing, and publications support

9. Research monitoring, evaluation, documentation, and reporting

Career Service |1, IP records management and database
Subprofessional |2. Assistance in patent drafting coordination

3. Technology disclosure processing

4, Coordination with researchers and external [P offices

5. Confidential handling of proprietary information

6. Tracking commergialization and licensing activities

7. Administrative support for Intellectual Property programs and trainings

Monitoring and Impact
Assessment - Talisay
Campus

Publication and Printing
Unit - Talisay Campus

Publication and Printin
Unit - Talisay Campus

Publication and Printing
Unit - Talisay Campus

Office of the Director for
Technology Transfer and
Intellectual Property
(Patent) -
Talisay Campus




Publication and Printing
Unit - Talisay Campus

Career Service |1. Administrative and Operational Support
Subprofessional |2. Records Management, Documentation, and Database Support
[ First Level 3. Research Ethics and Publication Process Support

Eligibility 4. Committee, Training, and Event Logistics Support

5. Monitoring, Reporting, and Office Coordination

6. Office Technology, Document Production, and Digital Support

21 |Administrative Aide VI |CHMSCB-ADAB-3-2025

19716 |Completionof 2  |None Required  |None Required
years of studies in
college (prior to

2018),

OR Completion of
Grade 12/ Senior
High School
(starting

2016)

7. Professionalism, Confidentiality, and Client Service

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the following documents to the application letter and send these to the address below not later than

August 3, 2026.
1. Fully accomplished and notarized Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically signed;
2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);
3. Hard copy or electronic copy of proof of eligibility/rating/license,

4. Hard copy or electronic copy of Transcript of Records; and
5. Hard copy or electronic copy of Certificate of Employment and Training Certificates.

This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, irrespective of sexual orientation and gender identities and/or expression, civil status, reliqion, and political affiliation.
This Office does not discriminate in the selection of employees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send throuah courier/email their application to the head of office/ human resource management office/ records office,
as the case may be:

NORBERTO P. MANGULABNAN, PhD.

SUC President 1]

daflos H1adao viemoria dlie universi
abinl ol., |1alsa I egros ucciaenia

hrmo.recruitment@chmsu.edu.ph
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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