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Carlos Hilado Memorial State College

Alijis Campus | Binalbagan Campus | Fortune Towne Campus | Talisay Campus

To be a leading GREEN institution of higher learning in the global community by 2030
(Good govemance, Research-oriented, Extension-driven, Education for Sustainable Development & Nation-building)

AGENCY REVIEW AND COMPLIANCE PROCEDURE OF STATEMENTS AND
FINANCIAL DISCLOSURES

1. Objective
1.1 To provide guidelines in filing, review and submission of Statement of Assets,
Liabilities and Net Worth (SALN) of Carlos Hilado Memorial State College Faculty and
Staff in accordance with existing rules and regulation.

2. Scope
2.1 This process covers all Permanent Teaching and Non-Teaching Personnel of the
Carlos Hilado Memorial State College System.

3. Reference Documents
3.1 Statements of Assets, Liabilities and Net worth (SALN) Form

4. Operational Procedure

Step. Step/Flow Details Responsible Reference/
No. Person Interface
01 Start Start
|
b4 Prepares Memorandum College President Memorandum

02 rprepa,e e erandut Subject: Submission of SALN

- Creates SALN Review College President Memorandum
03 Creates SALN Review Committee
Committee
v Convenes on a specified
04 J date to review the submitted | SALN Review SALN
ﬁevuew submitted SAL'LI SALN of the College Faculty | Committee
il and Staff
M Re-checks the submitted
05 | | Recheck submitted SALN | | saN HRMO SALN
T
L2 Prepares report on submitted
06 I Prepare report ] SALN HRMO SALN
1
v Scans submitted and
07 [ Scan submitted SALLI reviewed SALN for HRMO SALN
T submission
2 Submits SALN to the Office
08 |' Submit SALN J of Ombudsman HRMO SALN
v
09 End End
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